
User Manual For Advocate Clerk Module

Role: Clerk

Registration
Clerk can register on Online Copy Application portal by using the

same URL which is used for advocate/party registration. The registration
process is verified through a mobile OTP system. Only after verification
applicants can login to the online copy application portal.

Login
Registered Users can login from the login screen after successfully

registration. For registration users have to click on the ‘SIGN UP’ button. After
registration, enter the registered Mobile number and Password to login. On
successful authentication of the credentials, Page is redirected to the
dashboard.



Profile

Registered users can edit their details using the ‘Profile’ menu.

Users can upload their profile picture and ID proof for recognition.



For selecting Advocate use the tab ‘Join Advocate’. In this page search for an
advocate and submit your request. You can search for an advocate who is
registered with Online Copy Application Portal.

After getting approval from the advocate side, the clerk can file copy applications
on behalf of the advocate using the portal. Before submitting applications you
should select the corresponding advocate from the list. Otherwise it will show
the following message.



To select an advocate from the list.

Role: Advocate

Advocate can approve/reject clerk requests from their profile.



Clerk Identification


